CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
CHUNG KHOAN HAI PHONG Doc 1ap - Ty do - Hanh phiic

S6: 01/2025/QC-CKHP Hai Phong, ngay 03 thang 06 ném 2025

QUY CHE LAM VIEC VA BIEU QUYET CUA
PAI HQI PONG CO PONG THUONG NIEN NAM 2025

- Ludt Doanh nghiép s6 59/2020/QH14 duge Quéc héi thong qua ngay 17/06/2020
va cdc van ban hudng dan thi hanh,

- Ludt Chiing khodn 56 54/2019/QH14 duoe Quéc hji thong qua ngay 26/11/2019
va cde vin ban hwdng ddn thi hanh;

- Diéulé ciia Céng 1y ¢d phan Chimg khodn Hai Phong.

De Pai hoi ddng cb dong thuong nién nim 2025 cia Céng ty ¢§ phan Chimg
khoén Hai Phong dién ra thanh cong t0t dep, Ban Td chirc Pai hoi dong cb dong
thuong nién niam 2025 di xay dung Quy ché lam viéc va bidu quyét trong Pai hoi
déng ¢b dong nhu sau:

Pidu 1. Muc dich

- Dam bao trinh ty, nguyén tic tng xu, biéu quyét tai Dai hoi ddng cb dong
thuong nién nam 2025 ctia Céng ty C8 phin Chimg khoan Hai Phong dién ra ding
quy dinh va thanh cong t6t dep. '

- Céc Nghi quyét cila Dai hoi ddng cé déng thé hidn ¥ chi théng nhat cta Dai hoi
dong cb déng, d4p img nguyén vong, quyén loi clia cé déng va quy dinh ciia phap
luét.

Diéu 2. Pbi twgng va pham vi

- Doi twong: Tt ca céc cb dong, ngudri duoc uy quyén tham dy Dai hoi ddng cb
dong thudng nién ndm 2025 ciia Cong ty Cé phin Chimg khoan Hai Phong déu phai
chép hanh, tuan thd céc quy dinh tai quy ché nay, Diéu 18 t§ chic va hoat dong cua
Céng ty va quy dinh hién hanh cua phap luft.

- Pham vi: Quy ché nay duoc sir dung cho Dai hoi d("ing cb ddng thudng nién nim
2025 clia Céng ty C6 phén Chung khoan Hai Phong,

Didu 3. Gidi thich tir ngit/ tir viét tit

- Cong ty: Cong ty C6 phén Chimmg khoan Hai Phong;

- HDQT: Hoi ddng quén tri;
- BTC:Ban T4 chic;



- Dai h6i/DHDCD: Dai hoi déng cb dong thudng nién nim 2025:

- C0 dong: La c4 nhan, td chirc s& hitu it nhat 01 cé phidu cta Céng ty C6 phan
Chimg khoan Hai Phong, c6 tén trong Danh sach tbng hop ngudi s& hitu chimg khoan
do Tong cong ty Luu ky va Bi trir Ching khodn Viét Nam (VSDC) 1ap tai ngdy
28/05/2025 va da dugc Cong ty giri thu moi hop:

- Diu I¢: Diéu 1€ ctia Cong ty C4 phin Ching khodn Hai Phong sita dbi 14n 03
(théng 9/2024);

- Biéu quyét: La viéc cb dong thyuc hién quyén cho ¥ kién v céc néi dung, vin dé
cu thé dé nhim x4c dinh cac ndi dung, vn dé dé cé du didu kién dugc Pai hoi thong
qua; (tén thanh, khéng tan thanh, khong c6 y kién déi véi timg vén d& bidu quyét).

Diéu 4. Diéu ki¢n tién hanh DPHDCD (Theo Pidu 18 tai Didu I¢ Céng 1y)
- Pai hodi déng ) déng dugc tién hanh khi ¢6 sé cb dong du hop dai dién cho
trén 50% cb phén c6 quyén biédu quyét.
- Trudng hop cude hop 14n thir nhét khong dt diéu kién tién hanh theo quy dinh
tai khoan 1 Piéu nay thi thong bio moi hop 1an thir hai duge gui trong thoi han 30
ngay, ké tir ngdy du dinh hop 14n thtr nhét. Cuéc hop Pai hoi dong cb dong lan thir hai
duoc tién hanh khi ¢6 sé ¢b dong dy hop dai dién tir 33% tdng sé phiéu biéu quyét tré
1én.
- Truong hop cude hop 1an thit hai khong du diéu kién tién hanh theo quy dinh tai
khoan 2 Diéu nay thi théng bao mdi hop lan thi ba phai dugc giri trong thoi han 20
ngay ké tur ngdy dy dinh hop l4n tht hai. Cudc hop Dai héi dong cd dong 1an thir ba
duoc tién hanh khéng phu thuge vao téng sb phiéu bidu quyét ctia cdc b dong du hop.
- Thoi diém x4c dinh didu kién tién hanh Dai hoi cham nhét 1a 30 (ba muoi) phut
ké tir thoi diém 4n dinh khai mac Dai hoi.
biéu 5. Piéu kién cb dong tham dy dai hoi

Céc cb dong c6 tén trong danh sich ¢ déng cua Céng ty theo Danh sich téng
hop ngudi s¢ hitu chimg khoén do Téng cong ty Luu ky va Bu trir Chuing khoén Viét
Nam (VSDC) lap tai ngay 28/05/2025 déu c6 quyén tham du hosic uy quyén cho Dai
dién ctia minh tham du. Cé déng, ngudi dai dién theo iy quyén cia cb dong 1a té chirc

c6 thé tryc tiép tham dy hop, Uy quyén bang viin ban cho mot hodc mdt s ¢4 nhan, &
chirc khéc dy hop.

Cé déng/ngudi duoc iy quyén tham du dai hoi phéi tuan thi cac quy dinh sau;
- Dung gio, trang phuc lich sy, trang trong, tuan thi viéc kiém tra an ninh (néu

c6), gidy tor tuy than ... theo yéu ciu ctia BTC Dai héi.
- Nhan ho so tai ban don tiép cb dong.
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- C6 déng dén duw DHDCD muén cé quyén ding ky ngay va sau d6 cé quyén tham
gia va bidu quyét ngay tai dai hoi. Chu toa khéng 6 trach nhiém dung dai hoi dé cho
cb déng dén mujn dang ky va hiéu lyc cua cac dot biéu quyét da tién hanh trude khi
cb dong dén mudn tham du s& khong bi anh huéng.

- D& dién thoai & ché d6 rung hodic tht méy, khi cAn thi ra bén ngodi dam thoai.

- Tuan thi céc quy dinh cta Ban T chue, ctia Chu toa diéu hanh Dai hoi.

- BTC c6 thé yéu ciu cic cb dong/ngudi duge ay quyén tham dy PHDCP tuan
tht sy kiém tra hoic cac bién phép an ninh khac ma BTC cho 1a thich hgp.

- Doan Chu tich ¢6 thé yéu cdu co quan c6 thim quyén duy tri trat tw cude hop;
truc xuit nhimg ngudi khéng tudn tha quyén diéu hanh ciia cha toa, cd y gdy roi trat
tu, ngan can tién trién binh thudng ctlia cude hop hoidc khéng tuan thi cic yéu cu vé
kiém tra an ninh ra khoi cudc hop PHDCD.

Pidu 6. Chi toa va Doan chi tich
- Doan Chi tich gom 03 ngui, bao gdm 01 chii tich va 02 thanh vién. DPHDCD
do Chu tich HDQT lam chil toa. Cha toa didu hanh cdng vige clia Pai hdi theo nodi
dung, chuong trinh ma HPQT da du kién théng qua trwde Dai héi.
- Cht toa DPHDCPD ¢6 quyén thuc hign céc bién phap cin thiét dé didu khién cudc
hop mét cach hop ly, c6 trdt ty, ding theo chuong trinh d& duoc théng qua va phan
anh duogc mong mudn cia da sé nguoi du hop.
- Nhiém vu cta Doan Chu tich:
+ Diéu hanh c4c hoat dong ctia PHDCP Céng ty theo chuong trinh du kién cta
HDPQT dé dugc PHDPCP théng qua;
+ Huodng din cac cb dong va Dai héi thdo ludn cic néi dung ¢ trong chuong trinh;
+ Trinh dy thao, két luan nhitng vin dé cin thiét 4é Dai hdi bidu quyét;
+ Tra 16i/chi dinh ngudi phu tréch chuyén mén tr 101 nhitng vin dé do Dai hoi yéu
cau;
+  Giai quyét cac van dé phit sinh trong sudt qué trinh Dai hoi.
- Nguyén tic lam viéc ctia Poan Chu tich: Quyét dinh cua Chu toa v& trinh tu, th
tuc hodc cic sy kién phdt sinh ngoai chuong trinh ctia PHPCP s& mang tinh phéan
quyét cao nhét.

Diu 7. Thur ky Dai héi
- Chu tich, Chu toa dugec PHPCP biu ra va dugc théng qua dé cir thy ky dé lap
Bién ban dai héi.
- Nhiém vy va quyén han:
+  Ghi chép ddy dy, trung thyc néi dung Pai hoi;
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+  Lép Bién ban hop va soan thao Nghi quyét PHDCDP;
+ HJ trg Chil toa cong bd thong tin lién quan dén cudc hop PHDCP v théng béo
dén céc cb dong theo diing quy dinh phap luat va Didu lé Cong ty.

Diéu 8. Ban kiém tra tw csch cb dong

- Bankiém tra tu cch cé déng cia Pai hdi gdm 05 ngudi, bao gdém 01 Trudmg

Ban va 04 thanh vién, do HPQT thanh lap.

- Nhiém vy ctia Ban kiém tra tu cach ¢b déng:
+ Ban kiém tra tw cach c§ dong ctia Dai hoi c6 trach nhiém kidm tra tur cich b
dong dén dy hop.
e Truong Ban kiém tra tu c4ch cd dong bédo cdo voi PHDCD vé sb luong va ty 18
s& hitu ¢b phiéu ciia ¢d dong du hop. Cudc hop PHDCD Cong ty duoc tién hanh khi
dap tmg duoc céc quy dinh tai Diéu 4 - Pidu kién tién hanh PHPCDP cua Quy ché
nay.

Pidu 9. Ban kiém phiéu

- Sé thanh vién cta Ban kidm phiéu khong qua 05 (ndm) nguoi. Pai hoi s& thong

qua ban kiém phiéu hodic giam sét kiém phiéu bing cach gio thé bidu quyét. Cac ung

cu vién tham gia tmg ctt, dé cir (trong trudng hop thyc hién biu cir) khong duge tham
gia vao Ban kiém phiéu.

- Nhiém vy ctia Ban kiém phiéu:
+ Phd bién nguyén téc, thé 1, huc’mg dan cach thirc bidu quyét;
+ Kiém va ghi nhan thé bidu quyét, 1ap bién ban kiém phiéu, cong bd két qua;
chuyén bién ban cho Chy toa phé chuan két qua biéu quyét;
+ Nhanh chéng théng béo két qua bidu quyét cho Thu ky Pai héi;
+ Xem x¢ét va bdo cédo Dai hoi nhiing truong hop vi pham thé 18 biéu quyét hodc
don thu khiéu nai v& két qua bidu quyét.

Piéu 10. Thao luén tai Dai hoi
10.1. Nguyén tic:

- Vi€ thao luan chi dugce thyc hién trong thei gian quy dinh va thudc pham vi cac
vén @ trinh bay trong chuwong trinh néi dung PHPCD;

- Cb dong/ngudi duge ty quyén tham dy c6 ¥ kién dang ky ndi dung vao Phiéu
céu hoi va chuyén cho Ban Thu ky;

- Ban Thu ky s& sip xép cac Phiéu cau héi ciia C dong/ngudi duge Uy quyén
tham dy theo thir tw ding ky va chuyén 1én cho Poan Chi tich;

- céd déng/ngudi duoc tty quyén tham du khi cin phét biéu hoic tranh luan thi gio
tay, chi khi dugc Poan Chi tich nhét tri méi dugc phat bidu, M3i C& dong/mgudi duoc
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ty quyén tham du phat biéy khong qua 03 phut, ndi dung can ngin gon, khong tring
14p.

10.2. Gigi ddp y kién ciia cdc cd dong/nguwoi dwoc iy quyén tham du:

- Trén co s¢ Phiéu thao luan cia ¢ dong/ngudi duoc ty quyén tham dy, Chi toa
hofc thanh vién do Ch toa chi dinh s& xem x¢t, giai dap y kién cuia cb dong/ngudi
duoc iy quyén tham duy;

- Truong hop do gi6i han vé thoi gian t6 chirc, céc cau hoi chua duoc tra 10 truc
tiép tai Dai hoi s& dugc Cong ty trd 15i bing cac hinh thirc khéc.

Piéu 11. Bidu quyét thong qua cdc vin dé

11.1. Biéu quyét théng qua cdc vin dé

a) Cdc quy dinh chung vé biéu quyét

- Tétca céc vAn dé trong churong trinh va ndi dung hop ctia Pai hdi déu phai dugc
DHDCD thio ludn va biéu quyét cong khai.

- Maoi ¢b phiéu ¢6 quyén bidu quyét s¢ hitu hoiic dai dién s¢ hitu tmg v6i mot don
vi biéu quyét.

- Méi ¢b dong/ngudi duge Gy quyén tham dy dén tham du Pai hoi duoc cép 01
Thé biéu quyet va 01 Phiéu bidu quyét. Trén Thé biéu quyét va Phiéu bidu quyét c6
ghi m& ¢ dong, ho tén, s& ¢b phiéu s& hitu va/ hodc duge ty quyén cé quyén bidu
quyét ctia cb dong d6. Thé biéy quyét va Phiéu bidu quyét dugce Cong ty in, dong dau
treo va giri truc tiép cho ¢ dong/ngudi duoc ty quyén tham dy tai Dai hoi.

b) Thé thire bidu quyét, trinh ty xin ¥ kién biéu quyét

- Tung van @& duoc dua ra trudc Dai hoi thude thim quyén ciia PHDCP déu dugce
xin y kién theo trinh ty:

+  Tén thanh (ddng ¥) v6i ndi dung vira dugce dé trinh;

+  Khong tin thinh (khéng ddng ¥) véi néi dung vira duge dé trinh:

+  Khong c6 y kién voi noi dung vira dugc @é trinh.
- Khi tién hanh bidu quyét tai Dai héi, c& ddng tién hanh bidu quyét thong qua céc
ndi dung bing mot trong hai phuong thirc sau:

Phwong thite gio' thé biéu quyét: Khi tién hanh biéu quyét tai Dai héi, céc cd
déng/nguoi duge Uy quyén tham dy bidu quyét gio Thé bidu quyét 1én cao huéng vé
phia Chu toa doan. Phuong thiic nay ding dé thong qua cdc van dé khéc thudc thim
quyén cia PHDCD trir c4c o trinh tai chuong trinh Pai hoi.

Theo hinh thirc biéu quyét bing glo' Thé biéu quyét, Ban kidm phleu thuc hién

kiém sb phiéu biéu quyét ctia tt ca cic cb dong tham dy va biu quyét tai cude hop:
tin thanh, khong tén thanh, khéng c6 y kién.
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Phuong thirc dién vao Phiéu biéu quyét: Déi véi timg noi dung, cb dong
chon mét trong ba phuong 4n ““Tén thanh”, "Khéng tan thanh”, “Khéng c6 v kién
dugc in sén trong Phiu biéu quyét bing c4ch danh déu “X” hogic “V” vao 6 minh
chon. Phuong thirc nay ding dé thong qua céc ndi dung thudc t& trinh tai Pai hoi.

Sau khi hoan tit tAt ci ndi dung cin bidu quyét cha Dai hi, cb déng giri Phibu bidu
quyét vé thing phiéu kin da duoc niém phong tai Pai hoi theo huéng din cta Ban
kiém phiéu.
¢) Tinh hop 1¢ ciia Phiéu biéu quyét
- Phiéu biéu quyét hop 18 14 phiéu theo m3u in s¥n do BTC phét ra, khong tiy xo4,
cao stra, rach, nat,... khong viét thém noi dung nao khac ngoai quy dinh cho phiéu nay
va phai c6 chit ky, dudi chit ky phai c6 diy da ho tén duoc viét tay ciia cb dong/ngudi
dugc ty quyén tham dy tham dy.
- Trén phiéu biéu quyét, noi dung biéu quyét 1a hop 1¢ khi ¢6 dong/ngudi dugc uy
quyén tham dy ddnh déu chon mgt (01) trong ba (03) 6 vudng biéu quyét. Noi dung
biéu quyét khéng hop 18 1a néi dung khéng ding theo cdc quy dinh cua ndi dung bidu
quyét hop 1€.
- Phiéu biéu quyét khong hop 1¢:

+  Ghi thém ndi dung khic vao Phiéu biéu quyét;

+  Phiéu bidu quyét khong theo mu in s¥n do BTC phét ra, phiéu khéng c6 diu do

ctia Céng ty, hogic da tiy xo4, cao sta, viét thém ndi dung khic ngoai quy dinh cho

phiéu bidu quyét, khi d6 tht ca néi dung bidu quyét trén phiéu bidu quyét 1a khong

hop 1&.
d) Ghi nhdn két qua bidu quyét

Ban kiém phiéu thuc hién kiém s8 phiéu biéu quyét ciia tAt ca cac cb dong tham
du va biéu quyét tai cudc hop, sé& kiém tra sb phiéu tan thanh, khong tdn thanh, khéng
¢6 y kién ctia ting noi dung va chiu trich nhiém ghi nhan, théng ké va béo cdo két qua
kiém phiéu bidu quyét tai PHDCD.
e) Ty Ié t6i thiéu cén dat dwoc khi biéu quyét
Theo Khoén 3, Piéu 27 tai Didu 1& Céng ty. cac nghi quydt v& céc noi dung sau

day sé& chi dugc théng qua khi c6 tir 65% tng sb phiéu biéu quyét tré 1én cia tht ca cb
dong du hop tan thanh:

+ Loaicd phiéu va tong sb cd phiéu ctia ting loai;

+  Thay doi nganh, nghé va linh vy kinh doanh;
+  Thay d6i co cdu td chirc quan Iy Céong ty;
4

Dy 4n dau tw hogc bén tai san ¢6 gid trj tir 35% tong gia trj tai san trd 16n duge
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ghi trong bao cdo tai chinh gin nhét ciia Cong ty;
+  T6 churc lai, giai thé Cong ty.
Trir nhitng trudng hop néi trén, Céc nghi quyét khac duoc théng qua khi dugc sb
cb dong s hitu tir 51% téng s& phin c6 quyn bidu quyét ciia tht ca cb dong dy hop
tan thanh.

Diéu 12. Bién biin, Nghi Quyét hop PHDCD
Bién ban va Nghi quyét hop cia DPHDCP phai dugce doc va théng qua truée khi
bé mac Pai hoi.

Piéu 13. The hién

- Tatcacac cd dong/ngudi dugce ty quyén tham duy, khach moi tham du Pai hoi c6
trach nhi¢m tuéin thi dy du cac noi dung da quy dinh tai quy ché nay, cac quy dinh, N

. (o]

0ot quy, quy ché quan trj hién hanh ctia Cong ty va cdc quy dinh phap lujt c6 lién /<
b

quan.

- Nguoi triéu tap PHPCP c6 quyén:
+  Yéuclu tht ca ngudi du hop chiu sy kidm tra hoic cac bién phép an ninh khéc:
+  Yéu cdu co quan ¢6 thdm quyén duy tri trdt tu cudc hop; truc xuét nhimg nguoi
khéng tudn thi quyén diéu hanh cua chu toa, c6 y gy rbi trat tw, ngin can tién trién
binh thuéng ciia cudc hop hoiic khong tuan thi cac yéu ciu v& kidm tra an ninh ra
khéi cudc hop PHDCPD.
- Cac ndi dung khong duoc quy dinh chi tiét tai quy ché nay thi thdng nhit 4p dung
theo quy dinh tai Diéu 1& Céng ty, Luat doanh nghi€p 2020 va céc vén ban phép ludt
hién hanh ctia Nha nuéc.

Quy ché nay cé hi¢u liee ngay sau khi dwge DHDCD Céng ty bibu quyét thong qua.




HAI PHONG SECURITIES SOCIALIST REPUBLIC OF VIETNAM

JOINT STOCK COMPANY Independence - Freedom — Happiness
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No: 01/2025/QC-CKHP Hai Phong, June 3, 2025

WORKING AND VOTING REGULATIONS OF
ANNUAL GENERAL MEETING OF SHAREHOLDERS 2025

Based on:

- Enterprise Law No. 59/2020/QH14 was passed by the National Assembly on June

17, 2020 and documents guiding its implementation :

- Securities Law No. 54/2019/QHI4 was passed by the National Assembly on
November 26, 2019 and documents guiding its implementation ;

- Charter of Hai Phong Securities Joint Stock Company.

In order for the 2025 Annual General Meeting of Shareholders of Hai Phong
Securities Joint Stock Company to take place successfully, the Organizing Committee
of the 2025 Annual General Meeting of Shareholders has developed the Working and
Voting Regulations in the General Meeting of Shareholders as follows:

Article 1. Purpose

- Ensure the order, principles of conduct and voting at the 2025 Annual General
Meeting of Shareholders of Hai Phong Securities Joint Stock Company takes place in
accordance with regulations and is successful.

- The Resolutions of the General Meeting of Shareholders represent the unified
will of the General Meeting of Shareholders, meeting the aspirations and interests of
shareholders and the provisions of law.

Article 2. Subjects and scope

- Subjects: All shareholders and authorized persons attending the 2025 Annual
General Meeting of Shareholders All employees of Hai Phong Securities Joint Stock
Company must comply with the provisions of this charter, the Company's Charter of
Organization and Operation and current regulations of law.

- Scope: These regulations are used for the 2025 Annual General Meeting of
Shareholders of Hai Phong Securities Joint Stock Company.

Article 3. Interpretation of terms/abbreviations

- Company: Hai Phong Securities Joint Stock Company;
- BOD: Board of Directors;
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- OC: Organizing Committee;

- General Meeting/Shareholder Meeting: Annual General Meeting of Shareholders
2025;

- Shareholder: An individual or organization that owns at least 01 share of Hai
Phong Securities Joint Stock Company, whose name is included in the List of
securities owners compiled by Vietnam Securities Depository and Clearing
Corporation (VSDC) on May 28, 2025. and has been sent a meeting invitation by the
Company ;

- Charter: Charter of Hai Phong Securities Joint Stock Company, amended for the
third time (September 2024);

- Voting: Is the exercise of shareholders' right to give opinions on specific
contents and issues to determine whether those contents and issues are eligible for
approval by the General Meeting; (approve, disapprove, no opinion on each voting

issue).

Article 4. Conditions for holding the General Meeting of Shareholders (4ccording
to Article 18 of the Company Charter)

- The General Meeting of Shareholders is held when the number of shareholders
attending the meeting represents more than 50% of the voting shares.

- In case the first meeting does not meet the conditions for holding it as
prescribed in Clause 1 of this Article, the notice of invitation to the second meeting
shall be sent within 30 days from the date of the first meeting. The second General
Meeting of Shareholders shall be held when the number of shareholders attending the
meeting represents 33% or more of the total number of votes.

E In case the second meeting does not meet the conditions for holding it as
prescribed in Clause 2 of this Article, the notice of invitation to the third meeting must
be sent within 20 days from the date of the intended second meeting. The third General
Meeting of Shareholders shall be held regardless of the total number of votes of the
shareholders attending the meeting.

- The time to determine the conditions for holding the Congress is no later than 30
(thirty) minutes from the time set to open the Congress.

Article 5. Conditions for shareholders to attend the meeting

Shareholders whose names are on the Company's shareholder list according to
the List of Securities Owners compiled by the Vietnam Securities Depository and
Clearing Corporation (VSDC) on May 28, 2025 have the right to attend or authorize

their representatives to attend. Shareholders or authorized representatives of




institutional shareholders may attend the meeting in person or authorize in writing one

or more other individuals or organizations to attend the meeting,

Shareholders / authorized persons attending the meeting must comply with the
following regulations:

- Be on time, dress politely and formally, comply with security checks (if any),
personal documents... as required by the Congress Organizing Committee.

- Receive documents at the shareholder reception desk.

- Shareholders who arrive late to the General Meeting of Shareholders have the
right to register immediately and then have the right to participate and vote
immediately at the meeting. The Chairman is not responsible for stopping the meeting
to allow late shareholders to register and the validity of any voting that has already
been conducted before the late shareholders attended will not be affected.

- Leave your phone on vibrate or off, and go outside to talk when necessary.

- Comply with the regulations of the Organizing Committee and the Congress
Chairman.

- The Organizing Committee may require shareholders / authorized persons
attending the General Meeting of Shareholders to comply with inspection or other
security measures that the Organizing Committee deems appropriate.

- The Presidium may request the competent authority to maintain order at the
meeting; expel those who do not comply with the chairman's authority, intentionally
disrupt order, prevent the normal progress of the meeting or do not comply with
security check requirements from the General Meeting of Shareholders.

Article 6. Chairman and Presidium

- The Presidium consists of 03 people, including 01 chairman and 02 members.
The General Meeting of Shareholders is chaired by the Chairman of the Board of
Directors. The Chairman directs the work of the General Meeting according to the
content and program that the Board of Directors has planned to approve before the
General Meeting.
- The Chairman of the General Meeting of Shareholders has the right to take
fiecessary measures to control the meeting in a reasonable and orderly manner, in
accordance with the approved agenda and reflecting the wishes of the majority of
attendees.
- Duties of the Presidium:
+ Manage the activities of the Company's General Meeting of Shareholders
according to the Board of Directors' planned program approved by the General
Meeting of Shareholders;
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+ Guide shareholders and the General Meeting to discuss the contents in the

program;

+ Draft and conclude necessary issues for the Congress to vote on;

+ Respond to/assign a professional person to respond to issues requested by the

Congress;

+ Resolve issues arising during the Congress.
- Working principles of the Presidium: The Chairman's decision on the order,
procedures or events arising outside the agenda of the General Meeting of
Shareholders will be of the highest Jjudgment.

Article 7. Secretary of the Congress

- The Chairman and Chairperson are elected by the General Meeting of
Shareholders and approved by the Secretary to prepare the Minutes of the Meeting.
- Duties and powers:
+  Record fully and honestly the content of the Congress;
+ Receive shareholder questionnaires:
+ Prepare meeting minutes and draft resolutions of the General Meeting of
Shareholders;
+  Assist the Chairman in announcing information related to the General Meeting
of Sharecholders and notifying shareholders in accordance with the law and the
Company's Charter.

Article 8. Board of shareholders' qualification examination

- The Shareholders' Qualification Examination Committee of the General Meeting

consists of 05 people, including 01 Head of the Committee and 04 members,

established by the Board of Directors.

- Duties of the Shareholder Qualification Examination Board:
+ The Shareholders' Qualifications Verification Committee of the General Meeting
is responsible for checking the qualifications of shareholders attending the meeting.
+ The Head of the Shareholders' Qualifications Examination Committee reports to
the General Meeting of Shareholders on the number and percentage of shares owned
by shareholders attending the meeting. The Company's General Meeting of
Shareholders is held when the provisions of Article 4 - Conditions for holding the
General Meeting of Shareholders of this Regulation are met.

Article 9. Vote counting committee

- The number of members of the Ballot Counting Committee shall not exceed 05
(five) people. The Congress shall approve the Ballot Counting Committee or
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supervise the counting of votes by raising voting cards. Candidates participating in the
election or nomination (in case of election) shall not be allowed to participate in the
Ballot Counting Committee.
- Duties of the Counting Committee:
+ Disseminate principles, rules, and instructions on voting methods;
+ Check and record voting cards, make minutes of vote counting, announce
results; transfer minutes to the Chairman for approval of voting results;
+  Quickly notify the voting results to the Congress Secretary;
+ Review and report to the Congress any violations of voting rules or complaints
about voting results.

Article 10. Discussion at the Congress

10.1. Principle:

- Discussions shall only be conducted within the prescribed time and within the
scope of issues presented in the agenda of the General Meeting of Shareholders;

- Shareholders / authorized attendees register their opinions on the content of the
Questionnaire and submit it to the Secretariat;
- The Secretariat will arrange the Questionnaires of the Shareholders / Proxies

attending. in order of registration and forwarded to the Presidium;

- Shareholder / authorized person to attend When you need to speak or debate,
raise your hand. Only when the Presidium agrees can you speak. Each Shareholder /
Proxy Attendee Speech should not exceed 3 minutes, content should be concise and
not repetitive.

10.2. Answering the opinions of shareholders / authorized attendees :

- Based on the Discussion Form of the shareholders / authorized attendees , the
Chairman or a member designated by the Chairman will consider and respond to the
opinions of the shareholders / authorized attendees :

- In case of time constraints, questions that are not answered directly at the General
Meeting will be considered and answered in writing by the Company.

Article 11. Voting to approve issues

11.1. Vote on issues

a) General provisions on voting

- All issues in the agenda and meeting content of the General Meeting must be
discussed and voted on publicly by the General Meeting of Shareholders.

- Each voting share owns or represents one voting unit,



- Each shareholder / authorized person attending the General Meeting will be
given 01 Voting Card and 01 Voting Ballot. The Voting Card and Voting Ballot will
contain the shareholder code , full name, number of shares owned and/or authorized to
vote of that shareholder. The Voting Card and Voting Ballot will be printed, stamped
and sent directly to the shareholder / authorized person attending the General Meeting
by the Company.

b) Voting format and order of voting opinions

- Each issue brought before the General Meeting under the authority of the General
Meeting of Shareholders is consulted in the following order:

+  Agree with the content just submitted:
+  Disagree (disagree) with the content just submitted;
+  No comments on the content just submitted.

- When voting at the General Meeting, shareholders vote to approve the contents
by one of the following two methods:

Voting card raising method: When voting at the General Meeting,
shareholders / authorized persons attending the vote raise their voting cards high
towards the Chairman. This method is used to approve other issues under the authority
of the General Meeting of Shareholders except for the reports on the General Meeting
agenda.

In the form of voting by raising the Voting Card, the Vote Counting Committee
will count the votes of all shareholders attending and voting at the meeting: approve,
disapprove, no opinion.

Method of filling in the Voting Form: For each content, shareholders choose
one of the three options "Agree", "Disagree”, "No opinion" printed in the Voting Form
by marking "X" or "V" in the box they choose. This method is used to approve the
contents of the presentation at the General Meeting.

After completing all the contents to be voted at the General Meeting, shareholders
send the Voting Form to the sealed ballot box at the General Meeting according to the

instructions of the Vote Counting Committee.

¢) Validity of the Voting Ballot

- Avalid voting ballot is a ballot in the pre-printed form issued by the Organizing
Committee, without crasures, scratches, tears, or other content other than those
specified for this ballot, and must have a signature, with the full name of the
shareholder / authorized person attending the meeting written below the signature.

- On the voting ballot, the voting content is valid when the shareholder /
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authorized person attending checks one (01) out of three (03) voting boxes. Invalid
voting content is content that does not comply with the provisions of valid voting

content.
- Invalid ballot:
+ Add other content to the Voting Form;

+ Voting ballots that do not follow the pre-printed form issued by the Organizing
Committee, ballots that do not have the Company's red seal, or have been erased,
edited, or have had other content added than the regulations for the ballot, then all
voting content on the ballot is invalid.

d) Record voting results

The vote counting committee shall count the votes of all shareholders attending
and voting at the meeting, check the number of votes in favor, against, and without
opinion on each content and shall be responsible for recording, counting, and reporting
the results of the vote counting at the General Meeting of Shareholders.

e) Minimum percentage required to be achieved when voting

Pursuant to Clause 3, Article 27 of the Company Charter, resolutions on the
following contents will only be passed when approved by 65% or more of the total
votes of all shareholders attending the meeting :

+ Type of shares and total number of shares of each type;
+ Change industry, profession and business field ;
+ Change the Company's management structure :

+ Investment project or sale of assets with value of 35% or more of total asset
value recorded in the Company's most recent financial report ;

+  Reorganize and dissolve the Company .

Except for the above cases, other resolutions are passed when approved by
shareholders owning at least 51% of the total voting shares of all shareholders
attending the meeting.

Article 12. Minutes and Resolutions of the General Meeting of Shareholders

The minutes and resolutions of the General Meeting of Sharcholders must be
read and approved before the closing of the Meeting,

Article 13. Implementation

- All shareholders / authorized attendees and guests attending the General Meeting
are responsible for fully complying with the contents specified in this charter, current
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regulations, rules, and governance regulations of the Company and relevant legal
regulations.
- The convener of the General Meeting of Shareholders has the right to:

+  Require all meeting attendees to submit to screening or other security measures;

+ Request competent authorities to maintain order at the meeting; expel those who
do not comply with the chairman's authority, intentionally disrupt order, prevent the
normal progress of the meeting or do not comply with security check requirements
from the General Meeting of Shareholders.

- The contents not specified in detail in this regulation shall be uniformly applied
according to the provisions of the Company Charter, the Enterprise Law 2020 and
current legal documents of the State.

This Regulation takes effect immediately after being approved by the Company's
General Meeting of Shareholders.




